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 1-2 Purchase, transport and giveaway 

R :�����V���� S �����
 1 Coordinate all speaker confirmation, 

info and bios �>���������9����� ���3�
 5 During the conference; staff booth; 

mostly day 1 kl���/�����3+����/�  1-2 Set up location; provide net/ball and 
tourney brackets !=k

 6 1 in each ½ day track; must be available 
for problem/transition ��4����9���3����:�4����

 2 At least 2; during conference and events 

R ���������&!=����� ���3�
 3 Set up items and bid sheets, transport to 

Banquet site HF���������@�
 6 Assemble binders & nametags prior to 

conference #>��� ����� ���/��'2�3���
 1-2 Arrange and organize entertainment for 

Banquet HF���������@�1m
HF������4������  1-2 Design conference brochure and inserts 

for binder.  Mail brochures and work 
with printer.  

 
Policy approved by the CEHA Board of Directors on June 3, 2004.  Lyle Moore Jr. 
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